
APPLICATION FOR RECORDS RETENTION SCHEDULE DEPAATMENT OFFICE OF T)(E SECRETARY OF STATE 
ARC"lVEs AND "IFTORY 

RLCORW MANAG€MENT DIVISION 

f O R  AGENCY US€ 1. Agency Address 
Georgia Department of Human Resources b l i a t i o n  Umm 

~ - _  , -- .. 
DHR-117 I Atlanta, Georgia 30334 ISEP t O 1976 I SEP 2 4 1976 

L Persuntobntact Working Title Tdenhone Number 
- 

FOR RCCOROSMANAGEMENT USE 
A ~ l i . - s t i -  Numku 

Robert Hardwick Grant Project Officer 656-6370 

9. 

b. 

- 
I. A d o n  Requested 

Q Estabiim Retantion Schedule; record will continue to accumulate. 
0 Dispose of wesent aecumuiation: no further accumuiation anticipated. 

Division of Mental Health & Mental Re- 
tardation - Mental Retardation Section 
47 Trinitv Avenue. S. W. - Room 542-H 

September 9, 1976 

c 0 Amend Application No. Checkdns: 0 Chanw; 0 Supercede: U Void 
L. D.M of Suisr I 5. Records Series Title (followed by dde used in office; if differentl 

. ._. .- ..-. . . 

76- 305 
a t e  Received Date COmOiSIed 

Earliest Latest 

1972 lto date 

Documents relating to: 
administering the Developmental Disabilities Services formula grant. 

Developmental Disabilities Project Administrative Files 

Indudedare: contract; application for bDSA fynds; project report; audit report; and 
supporting correspondence. 

File is arranged: by name of contracted organization. 

I. Monthly Rsferena Rate 

One to six months old 
Wntv-five months and older ? 

Lenw.rin drawers L: Lagnl-dze drawers ; Shelves ; Other (specify) 

* 

How often are records referred to which are: 
3 -4 

; Thirteen to twenty-four months old 8- 10 ; svgn  to twelve months old 
- - - 

1. A n n 4  Ram of Atxu don of Records 

- 

3-clp71; R w .  76 0 
- ~ ~ _ _ _ _ _ _  - -~ - -~ 



1. A u d l t p i o d  
b. Stmm of limitation * e. Administratiwneed 

- 

*in  conformance with retention period for other DHR records requiring audit. - ... . . .  , .  _ r  - . - . . . .  .~ 
. .  .... . . ~  .~ 

. -  
~ . -  

. . -  
~~ 

. . .  
. .  - .  . . ~. ~ --. 

. . .  . .  . .  
. . . . . . . .  . . .  . -  ~~ 

t .  . ~ , ~ .  . - - - . ,  
. .  - .  

~~ 

. . .  . . .  
- .  

. . . . . . .  

.. 

. . . .  . . . .  . .  
~~ 

~~ -~ . -  . .  
.< - 

12 A$pmvrd Ohposition . . . . .  Instructions -: . t h i s  agency recommends 1 .  that 6 file.rries be cut off at thamd of e & t :  - . . . . . .  I , -. 
then, ~ : d catandir Year: Q Fiscal Yew: a Other ~~. . 

. ., . ' ,  ~. ~ %Id in thq wrwt filaj .month(s) ~ 2 : ~:year(r); then :. :, :-: ~ . .. 
' . ~: - 

~ _ I  .. - .~ .~ . .  
. . I - >  : . I  0 Transfer to local holding area: hold ~. - ~, . year(r1;then - : ' .. 

" b o y .  
. - . - .  .. : 'Transfer to Sam RIoDrdr Center: hold 3 year(s1; then 

. . . . . .  
~ ~ ~- ~. - .  . .  Tmnsfer to h a  &Chives fpr perrpaDent retention.. ~ - I .. . . . . .  . .  

othrr fspccyll . c  1 

.. 
I . . .  ~. 1 . - .  ~. . . .. .~ 

. .  . . . .  . . . . . .  < -  .~ . . . . . . .  . .  ~- . 
L. . . . - .  

~. - .  * -  . .  - 
c - -.. - - . .  

c . . . . .  ....... . .  . .~ . . .  - .  ~. ~. . .  

Them instructions apply to all prior and future accumulations of the series. 

-~ 

Recommendation$ in psra- 
grsph 12 are approved. 
( I f  dissppmved, attach lattw 
of explamtiim.) 

. . . . .  . . . . . . . . .  . . . . .  


